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TRANSITION POLICY


· Orientation process is available to all families as follows:

· The families are shown through the centre and given an information pack.

· Confirmation of position when available

· Visits are organised

· Educators and families will discuss how many visits are needed to support children’s individual routines.

· All visits two hours and under are free.

· Care commences

· Children are observed and placed in a primary care group

· Educators and families to maintain and build relationships to enhance communication.

· Transition process is as follows:

· Transitions depend on children’s individual development, friendship groups and home life and are flexible of routines

· The staff teams will be encouraged to discuss children who are ready for transitioning, including room 

· Discussions with families regarding their child’s transition including handing out transition booklets

· To support transitions educators are encouraged to complete transition sheets and room checklists

· Transitions will begin approximately 2 weeks before school holidays

· Families are encouraged to have at least one visit with their child in the new room

· Where possible we encourage new families to start transitioning in the school holidays but this may vary according to their commencement.

Procedure
Transitioning between rooms:
Week 1
· A familiar educator to children will take them for one hour visits approximately 10.00-11.00am and approximately 1.30-3.00pm.  These are the times children can be involved in outside activities, making it a pleasant time for them to become familiar with their new environment.

· During outside play a Kinder Room educator will be encouraged to take the transitioning children into the Pre-School Room to introduce them to the room and may conduct an activity with them.

Week 2
· A familiar educator to children will visit with them during routine times for example group time, lunch and sleep approximately 10.30-11.30am (including sleep time) and approximately 1.30-3.00pm.
Week 3 (First week of new Term)
· Children are encouraged to commence care in their new room; they are added to the room sheets and are included in the room numbers.

· New children to the centre are encouraged to commence visits.

It is important for educators to keep communication open with each other and be flexible when children are transitioning.
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Educators support families and children to build relationships and form trust and secure attachments as they transition into their new environment











