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ADMINISTRATION OF MEDICATION
POLICY AND PROCEDURES

Guidelines for parents:

· All medication, prescription and over the counter, is to be accompanied by a Medication Authority form signed by a medical practitioner and by a parent.
· Medication will only be administered by early childhood educators under the following circumstances:

· If it is ordered by a prescribing health professional (e.g. doctor, dentist, nurse practitioner) and is in the original packaging and has the original label detailing the child’s name, current date and required dosage.

· If it is an over the counter medication it must be in the original packaging and with the appropriate label
· All medication needs to be given directly to an educator and not left in the child’s bag or locker, this includes asthma medication.
· The first dose of any medication must be given at home under parental supervision. Children need to have medication over a 24 hour period before returning to the centre.

· In the case of medication required for treatment of ongoing conditions or complaints, the centre requires a Medication Authority, completed and signed by the child’s heath professional or specialist. Families will be also be required to sign the Medication Authority Form. These plans will be kept in the child’s individual health file.

· When you discuss the prescribed medication with a health professional ensure the name of the medication is the same as the name on your medication authority, (cheaper versions are available from the chemist however the names of these medications could be different to what is on your medication plan e.g. ventolin/asmol).

· If children are receiving medication at home eg. short term antibiotic treatment, but not at the centre, the centre should be advised of the nature of the medication and its purpose and of any possible side effects it may have for the child.
· It is the responsibility of the parent to check use by dates, quantity of medication, and condition of equipment. 

· The administration of any medication needs to have the following pharmacy label information and be accompanied by a Medication Authority:
· The name of the medication

· The amount of medication in the container

· The strength of the medication

· The dose prescribed (“as needed/required” is not acceptable)

· The frequency of administration

· The name of the person for whom the medication is prescribed

· The date the medication was dispensed (different to the expiry date)

· The prescribing health professional’s name

· Precautions (if applicable)

· The identifying pharmacy (and their contact details) who dispensed the prescription
Guidelines for educators:
· Before medication is given to a child the team leader in the child’s room will verify the written details with another educator.  After the team leader has administered the medication to the child, they will complete the Medication Log located on the back of the Medication Authority that is kept on the room clip board.
· In the absence of the team leader in the child’s room, the team leader from the adjacent room will be required to administer the medication. The Director is available to support all educators with this process.

Medication Error:
If a child takes the wrong medication, the wrong amount of medication, or takes medication via the wrong route, or If medication is not taken at the time prescribed, the following steps should be followed:
· Ring the POISONS INFORMATION LINE 131126

· Give details of the incident and child

· Act immediately upon their advice (for example, if you are advised to call an ambulance)

· Notify the child’s emergency contact person

· Document your actions on the Medication Log
· Review medication management procedures in light of the incident

Asthma SA has recognized Happy Valley Community Children’s Centre as an Asthma friendly childcare service.
Training offered to educators:

· Senior First Aid/First Aid for Centres and Schools

· Asthma training

· Epipen training

· Administration of Medication

· Specific training to individual children’s needs
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Happy Valley Community Children’s Centre recognises the importance of a healthy childcare environment. The right medications used under appropriate circumstances can help children combat short and long-term illnesses.  Careful and accurate administration of these drugs is essential to treat illnesses and prevent health problems.


 A childcare centre is not an appropriate environment for sick children.





In the event of an emergency contact:





POISONS INFORMATION LINE on 13 11 26








